
APPLICATION FOR RECORDS RETENTION SCHEDULE 

__ 
FOR AGENCY USE 

9pplidon Date - 

ipplication Number 

1. Agency Addre I FOR RECORDS MANAGEMENT USE 
S t a t e  o f  GA.; Dept. o f  Defense .ApplicationNurnber 
C i v i l  Defense D'v is ion 
959 E. Confederate Ave. 
P. 0. Box 18055 E t e  Received 

At lan ta ,  GA 30316 MAR lg8' I 'APR 1 1981 

Date Camplered 
81- 2) 0 

7. Record Series Description This file mntains the following doalments (include form numben and tides, if any): 
Attach samples of the file. 

Documents relating to: OPERATIONS OF S I X  CIVIL DEFENSE FIELD COORDINATORS 
~ - ~~ 

lnduded are: Monthly Travel  Schedules 
Correspondence - 1. t o  each - 2. t o  a l l  
Weekly Nar ra t i ve  Reports 
Expense Statements 
Car Expense Statements 
C r e d i t  Card Telephone Logs 

4. Datesof Series 
Earliest Latest 

I 

' File is arranged: Drawer arranged by F i e l d  Coord inator  Area (1 - 7 )  

a Monthly Reference Rate How often are records referred to which are: 

One to six months old -: Seven to twelve months old m: Thirteen to twenty-four months old -; 
twenh/-f:ve months and o l d e r X ?  - 

9. Annual Rate of Accumulation of Remrds 
Letter-size drawers L - ; Legalsize drawers ;Shelves ;Other (specifvl 

5. Rewrdr Series T i e  (followed by tide used in office; if different) 

FIELD COORDINATOR'S FILE 

1R--50-71; Rn. 76 IOnrI 




